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This Risk Assessment is designed to support the use of Copeland Cottage and to support the creation of your own risk assessment. 
You are required to create your own risk assessment for your usage and activity being carried out.
 – Guiding Group to be approved by your commissioner.
  – Non guiding groups to be approved by any governing body and then for submission with your booking confirmation for our records. 

This is for using The Copeland Cottage Area of the Site ONLY: - if you are using other areas please review the other Risk Assessments to assist with your own. 

Copeland Cottage is run and managed by volunteers, so if you do notice any omissions whilst reviewing and creating your own risk assessment please inform the management committee, and we will endeavour to review this document and amend if deemed necessary. 

Thank you for your continued support    
Copeland Cottage 
Risk Assessment reviewed June 2025, and approved by the Management Committee 
To be reviewed June 2026















	Hazards
What could cause harm or damage?
	Who or what is at risk of being affected and how?
	What are you already doing?
How have you reduced the risk already?
	Likelihood of risk occurring
(L/M/H)
	Severity of risk
(L/M/H)
	Are further controls necessary?
What else needs to happen to reduce the risk to an acceptable level?
	Action by:
name/date

	Unable to gain access to the building 
	All (could be predominantly leadership team could be both) 
	Code provided in advance to party: 
Code checked by Management Committee regular to ensure working 
	Low
	Low
	Leaders to ask another adult to try first 
Contact number for Management committee in booking pack who could try and offer additional support, ideas or option for a key/ shelter, but be patient calm and keep trying and be forceful with key safe if you feel necessary 
	Management Committee – Regular basis to all coded locks 

	Alarm(s) going off on arrival 
Burglar: 
Fire:
Carbon Monoxide:
	All (mainly Leadership team and local community) 
	Code provided in advance to party: 
Regular check at site 
Regular tests of alarm and chimney swept. 
You may need engineer rest code for burglar alarm please call management committee for this. 
Carbon Monoxide detector is battery operated and there are batteries kept on site if you need to change them (DO NOT REMOVE and NOT REPLACE) 
	Low
	Low
	Identify the cause and consider your own dynamic risk assessment – to the safety of your event. Leaders to ask another adult to try first 
Contact number for Management committee in booking pack
	Management Committee to test regularly and serviced annual 

	Visible signs of human damage/ entry on arrival 
	All (mainly Leadership team)
	Regular check at site, Regular Maintenance on site and regular test of locks. 

	Low
	Low
	Enter at own risk – call 999 if you believe someone is on site if safe to do so take photographs before/ during entry 
Make own dynamic Risk Assessment to whether safe for visit to continue –if visit to continue ensure safe and clean up where required 
Inform Management committee immediately
 
	Management Committee and first person on the scene 

	Visible signs of non-human Guests in the cottage (animals) 
	All (mainly Leadership team)
	Regular check at site 

There are currently bats in the storeroom off the leaders bedroom and a note on the door asking people to keep it shut – Bats are protected species so this is all we can do  
	Low
	Low
	Take photographs 
Make own dynamic Risk Assessment to whether safe for visit to continue –if visit to continue ensure safe and clean up where required 
Inform Management committee

	Management Committee and first person on the scene

	Visible signs of damage to cottage, land or equipment 
	All (mainly Leadership team)
	Regular check at site 

	Low
	Low
	Consider your own dynamic risk assessment – remove the risk if possible 
Consider not using 
Inform the Management Committee  
	Management Committee and first person on the scene

	Entry to a property than has been un-inhabited for more than 2 months 
	All (mainly Leadership team)
	Regular check at site, so this should not happen and if it did would be informed by the booking secretary  

	Low
	Low
	Ventilate Property 
Switch the immersion heater on for 24 hours then run all taps & showers for 5 minutes and flush all toilets.

	Management Committee and first person on the scene

	Utilities issues at the property (Gas, Water, Power Failure) 
	All (mainly Leadership team)
	Regular visits by the management team and required safety checks taken
Water Stop cock located: Under the cottage lawn 
Fuse Box(s) and trip switches in cupboard in Dining room and main isolator for the building is located in the same cupboards opposite end

Disabled shower runs from immersion heater please ensure turned on and allowed time to warm up 

Leaders bedroom shower – electric and please ensure pull cord turned on for use and off afterward 

NB – Water provided by immersion heater (including Hot Taps) is HOT due to temperature setting to prevent legionaries

	Low
	Low
	Consider your own dynamic risk assessment to the safety of your event. 
Please try and locate or isolate the cause 
Inform the Management Committee  
	Management Committee and hirer 

	Slips, trips and Falls 
	All 
	Sensible advice for situation.
Participants discouraged from running in key areas e.g. indoor, near fires. Remove trip hazards from area and monitor tidiness throughout use
	Medium
	Medium
	Reminders from Leadership team where needed 
	Hirer 

	Stranger Danger 
	All 
	Locals asked not to use the site, although many still do, but generally do not interfere with using and their presence helps with H&S of building  

All visitors should have been through the same procedure or alternatively they should not be left unaccompanied with participants. Leaders should be vigilant to security issues at all times of the day and night. Participants briefed on site rules and advised if other adults are on site. All participants to comply with Safe from Harm policies. (or their organizations safeguarding policy)
	Low
	Low
	Lock doors whilst inside talk to girls about Stranger Danger 
Supervise girls outside (if required)

Keep the gates closed when onsite  
	Hirer 

	Vehicle/ Human Collision outside 
	All 
	Encourage use of new car park (not one between Cottage/ Chalet) 
High Vis available 
Lights for new car park to be turned on in cottage if needed.  
Clarify boundaries with groups. No access to public road is needed. Ensure car park and main drive way gates are shut once all arrived/outside. Ensure all adults accessing site observe speed limit of 5 miles per hour or slower on road surfaces. 
If a large group may want to consider a staggered arrival
	Low
	Medium 
	Lights for new car park to be turned on for arrival/ departure times 

In the winter months leaders need to switch light on at gate. As they come along to the cottage an outside light on the cottage comes on automatically. Leaders switches car park lights on as they require – will stay on for 1 hour then go off. Can add extra time by pressing again before lights go off. If the lights go off there is a time delay of 5 mins on the actual lights (not the timer switch) before they will come on again. 
	Hirer 

	Fire 
	All 
	All fire alarm points checked regularly. 

Fire Alarm serviced annually 

Visible inspection of fire extinguishers and blankets done regularly. 

Annual service/check of extinguishes/ blankets by external company 

Evacumat provided in leader bedroom under the bed for any disabled guests in the event of a fire – DO NOT USE THE STAIR LIFT  

All participants are to be briefed on fire procedures, by the person leading their group, this is to include the location of fire assembly points and equipment. Fluorescent Jackets are available for leaders in the event of an emergency All participants briefed on safe practices supervision and observation of fires and cooking to minimize risk of fire. 
	Low
	Medium 
	Leaders to carry out fire drill 
Ensure access routes kept clear. 

No Candles to be lit and left un-supervised in the cottage  
	Management Committee and hirer

	Fire (from the Open Fire) 
	All 
	Chimney Swept (annually)   

Ensure supervision

Fire guard in place at all times unless carrying out a supervised activity (e.g. Toasting Marshmallows) or re-stocking the fire and guard to be retuned once finished. 

Ensure fire is burnt out before bed 

	Low
	Medium 
	Ensure only burnable products are placed on the fire.(ideally low smoke)
 
Consider not using in periods of prolonged drought due to risk of sparks and wild files 
	Management Committee and hirer

	Weather 

HOT 

COLD 

RAIN (Incl Floods) 

WINDS 
	All 
	DO NOT USE THE WOOD IN WINDS OF 40MPH OR ABOVE 

Appropriate clothing and footwear to be worn, with consideration for hydration and shade.

Do not undertake activities during thunder and lightning storms. Take shelter in building

Re schedule activities. Follow any onsite signage or cordons restricting access to areas where trees have been identified as being high risk, prior to tree pruning/ felling wo

Leaders to ensure adequate wet and hot weather provision and ensure that participants have appropriate wet weather clothing and sun protection. Note: in drought conditions campfires/ BBQ should not be lit as there will be an increased risk of grass and woodland fires.

	Low
	Low 
	Correct clothing/footwear to worn – safety messages delivered – fluid intake considered by leaders 
	Hirer 

	Nut Allergies (Bird Food)  
	Allergies suffers 
	Bird food containing nuts is stored in containers in the activity and used in feeders between cottage and main car park.  

Depending on the severity of the allergy – depends on response – If Feeds needs to be removed from the cottage in advance please make the request to the management committee in writing at least one week before your visit. 

Consider if re-filled is an appropriate activity for your group (no requirement for this to done) 

	Low 
	High 
(if severely allergic) 
	Be aware that food does drop under the feeders so might want to prevent snowballs/ grass/ leaves being thrown in these areas or depending on the allergy girls being in this location 
	Hirer (management committee by request)

	Dog Attacks 
	All 
	There is an ‘All dogs on leads’ at all times rule on the whole site. Please monitor and enforce this .Additionally we recommend that all visitors are advised to stand still with arms down at sides or across chest and quiet if approached by a dog not on a lead until the owner secures the dog. PLEASE ADVISE THE COMMITTEE IMMEDIATELY OF ANY INCIDENTS
	Low 
	Low 
	
	Hirer 

	Smoking 
	Any smokers 
	The building are no smoking and we encourage the site to be – although we know some adults do smoke. 

Please ensure this is done out of view and smell of the girls (both your group and any others on site) and all cigarettes extinguished and disposed of appropriately 
	Low 
	Low 
	
	Hirer and any smokers 

	Disabled Guest unable to access the upstairs (stair lift won’t work) 
	All (if a group member needs to use it) 
	Tested regularly  

Serviced as per manufacturers recommendations 

Instructions on chair lift and in a folder in the cottage. 

Please contact Management committee for location of key if required 

Children are not to be allowed to play on the stair lift, unless they require the use of it. The stair life is for disabled guests ONLY. Not to be used to transport things upstairs or girls to ride on 
	Low
	Medium 
	Hirer to dynamically RA their actions and any adaptations needed (guest(s) and career/ friend can sleep in the living area if this helps although the max occupancy of the cottage cannot be over 26 people) 

If a disabled guest is upstairs and the lift won’t work or there is a fire there is an evacumat under the bed in the leaders room 

Inform management committee 
	Hirer and management committee 

	Failing from Heights
(off Bunk Beds) 
	
	Bunks checked regularly to ensure safe and fit for purpose 

Encourage girls not to jump off or stand on edge/ safety rails 
	Low
	Medium 
	Reminders if required to safely use 
	Hirer and management committee

	Strangulation from Bunk Beds 
	All 
	Periodic supervision of room when occupied (especially by a single person) 

Removing any items hanging from bunks that could either be use/ or become accidental ligatures   
	Low 
	High
	Reminders to girls about safety 
	Hirer 

	Low Beams  
	All (especially if taller than 5ft/ 150com 
	Low beam(s) in main girls bedroom – 
Warning signs and padding in place and checked and replaced regularly 
	Low 
	Low 
	Verbal reminders to tall people 
	Hirer and management committee

	Physical illness/ injury
	All 
	Follow your own Risk assessment(s) and those of the site to assist you 

Food Hygiene controls in place and food stored and prepared in accordance with this Ensure that food is cooked through before eaten,-Adults to check where possible and ensure clear guidance if provided to the girl

Please report and serious physical injuries or near misses to the management committee 
	Low 
	Low 
	
	Hirer 

	Infectious Diseases 

	All 
	Encourage use of regular Hand washing and sanitizer. Catch it, Kill it, Bin it Tissue messages, staggering gatherings in high volume area (e.g. Toilets, accessing shoes etc.) regular wiping of touch points. Anyone showing visible signs of an infectious disease to be asked not to attend /asked to leave–depending on the situation–Others to be informed if necessary (depending on leaders Risk Assessment)
	Low
	Low 
	
	Hirer 

	Problems in locking up 

	All (especially leaders) 
	Please always try and leave a secure building with all doors and windows shut and locked and the burglar alarm on.

Please walk around the outside of the cottage before leaving and check that all windows are closed 
 

Ask another adult for assistance, any issues contact management committee 
	Low  
	Low 
	
	Hirer and management committee
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